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Melton Mowbray u3a Membership

Step-by-step guide to registering on our Beacon Management System

Hello, I'm Helpful Henry!

| will guide you throughout, showing you what to click,
what to look out for and what happens next. This is
where you will be able to access your membership
information and other online services. Take the
process one step at a time and you'll soon be ready
to enjoy everything your u3a membership offers.
Create your Members' Portal account

Before you begin Have your email address and payment card to hand. If two people in the same household use
the same email address, read Henry's notes carefully as you work through the guide.
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Create Your Account

Set up access to the Beacon Members' Portal

Please visit the u3a Members' Portal and follow the on-screen instructions. Once your account is created, you
will be able to access your membership information and other online services.

1 Select the Members' Portal button.
2 The Beacon opening screen will appear.

3 The first time you use the service, select Register for
a membership account.

Hello!
'm He[mfml

U30 Melton Mowbray

Beacon

Return to Melton Mowbray u3a website

Melton Mowbray u3a Members Portal

Please enter your E-mail address

E-mail | |

| Confirm e-mail
==
Forgotten Password |

If the Membership Secretary has updated your e-mail address use Verify e-mail
(you will also need to set your password)

org.uk or contact the ip Secretary

Enquiries:
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Confirm Your Identity

Match the details from your membership application

4 A registration window will open. All the information
you require has been sent to you via email.

Enter the requested information exactly as you
5 entered it on your new member application, then
select Confirm Identity.

U3d Melton Mowbray

Beacon

Return to Melton Mowbray u3a website | Sign in with email

Melton Mowbray u3a Members Portal

Register for a membership account and password

Membership number‘ ‘ Al fields must be completed
Forename ( |
Surname ‘ ‘
Postcode [
E-mail ‘ ‘
| Confirm Identity |
Enquiries: ip@u org.uk or contact the ip Secretary
A
6 After confirming your identity, you will be asked to

create a password.

Households sharing one email address If more than one member uses the same email address, those

members will need to share the same password. Beacon recognises the different names registered to that email
and will ask who is logging in on future visits.

melton-mowbray.u3asite.uk
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Create Your Password

Complete the email verification promptly

Enter and confirm a password that meets the on-

7 screen requirements, then select Update Account.

Melton Mowbray u3a Members Portal

You must choose a password to continue.

In future you will only need to login with your email address and password.
In order to proceed with login you must first choose a password.

Passwords should comp 10 and 72
including at least one upper case, lower case and numeric character.
Do not use common words. You may optionally consider

using the following special characters: | @ #$ % * & *

Set password for email address mandyrc13@gmail.com

Password | o]
Confirm Password ‘ o @ ‘
\ Update Account
You will be sent an email from noreply@u3abeacon.org.uk with a link you need to use before you can sign in.
The link only works for 1 hour. You can request a new email at any time by using Forg p on the Portal.

Beacon will send an email containing a link for you to
confirm your email address.

U30 Melton Mowbray

Beacon

Members Portal

Melton Mowbray u3a Members Portal sign up successful

You have been sent an email from
noreply@u3abeacon.org.uk with a link you need to use
before you can sign in.

The link only works for 1 hour. You can request a new email
at any time by using Forgotten password link below or on the
Members Portal.

Forgotten password

You may close this browser tab as the e-mail link will open a new browser tab inviting you to sign in.

Henry's important tip The verification link is valid for only 1 hour. Complete this step straight away if possible. If
the link expires, you may need to use the Forgotten Password route.
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Verify and Sign In
You are almost there

Open the verification email and follow the link to
confirm your email address.

After verification, you will see confirmation that your
10 email address has been verified. You can now sign in
to the Members' Portal for the first time.

usd Melton Mowbray

Beacon

Return to Melton Mowbray u3a website

Melton Mowbray u3a Members Portal

Your email address has been verified. You can now use it to
login to the members portal.

Please enter your E-mail address

E-mail | | ¥

| Confirm e-mail |

| Forgotten Password |

If you have not created a password for your membership account,
use the Register link below to set one up.
Register for a membership account

If the Membership Secretary has updated your e-mail address use Verify e-mail
(you will also need to set your password)
B iri i org.uk or contact the ip Secretary

First sign-in Enter your email address and select Confirm e-mail. Then enter your password and confirm it when
prompted.

U3d Melton Mowbray

Beacon

Logout and return to Melton Mowbray u3a website

Melton Mowbray u3a Members Portal

Good afternoon, Demo User
Member number 1234

Select an option

Renew your membership

Melton Mowbray u3a groups
Calendar of meetings and events

Update your personal details

m Enquiries: membershij org.uk or contact the Membership Secretary
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Welcome aboard!

Your online registration is complete

You are all set.

You are now registered with the Beacon Members'
Portal, where you can access other areas and
update your personal details.

Keep your membership number and login details
somewhere safe for future visits.

Helpful Henry has got you through the digital front
door. We hope you enjoy exploring everything Melton
Mowbray u3a has to offer.

Need a little help? If you are unsure at any stage, please contact the Membership Secretary or speak to us at
a monthly meeting. We are happy to help.
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